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Job Description 

Business Development Manager Job Description 

Job Title: Business Development Manager 
Job Type: Full-time 
Job Category: Professional 
Department/Division: Business Development 
Created Date: 1/11/2018 
Revised Date:  
FLSA Status: Exempt 
Shift: Days 
Experience: 5 years with Bachelor’s Degree 

Summary: 

The Business Development Manager will deliver continuous growth of the company’s pipeline of products 
and sales opportunities. This role requires an independent, organized, and forward-thinking individual 
with previous pharmaceutical/biotech experience who excels at interacting with both internal and 
external stakeholders, and thrives in a dynamic, deadline-driven environment Analytical skills are 
essential, as is the ability to motivate others and provide the leadership necessary to accomplish team 
goals.  

General Duties and Responsibilities: 

• Identify and execute on product portfolio growth opportunities within the existing customer
base

• Identify and execute on market expansion opportunities
• Generate new partnership leads and successfully develop these business relationships through a

proactive approach
• Conduct portfolio analyses to define opportunities for growth within the existing portfolio
• Collaborate with internal and external stakeholders as necessary to institute strategies for

revenue growth
• Build and promote the GSMS brand by participating in industry events and contributing to

corporate marketing efforts
• Develop and manage reporting of Business Development opportunities, results and capture

rates
• Partner with the VP of Business Development to set initiatives and subsequently deliver the

company’s Key Results
• Actively manage a team of Analysts and a Business Development Supervisor to conduct timely

and accurate analyses that contribute to opportunity discovery and execution

Supervision: 
• Received: VP, Business Development
• Given: Analyst, Business Development (3)
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Required Qualifications:  

• At minimum, a Bachelor’s degree and 5 years of experience in business development, 
marketing, sales/sales operations, finance, or FP&A  

• Experience in the pharmaceutical/biotech environment 
• Demonstrated record of increasing responsibility 
• Exceptional interpersonal skills 
• Authoritative command of complexity and ambiguity; ability to see the big picture; ability to 

collect, digest and assemble information to enable relevant business analyses 
• Extensive experience with Excel and other analytical toolsets (e.g., Microsoft BI, Access, etc.) 
• Experience analyzing and validating large data sets and drawing conclusions from that analysis 
• Ability to remain focused while working on multiple tasks and projects 
• Exceptional oral and written communication skill 
• Willing to take initiative and work with limited direction  
• Exceptional analytical capabilities 

 
 
Miscellaneous Requirements:  

• Maintain a strong attendance record 
• Adhere to company’s drug-free workplace policies 

 
Attitude:  

• Individual must be an enthusiastic team player, concerned with job and company as whole 
• Must be self-disciplined with a desire to drive high quality results 
• Must be flexible and extremely detail-oriented 

 
 
 
The above statements are intended to describe the general nature and level of work being performed by employees 
assigned to this classification. They are not intended to be construed as an exhaustive list of all responsibilities, 
duties and skills required of employees assigned to this position. 
 
 
 

 


